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To complete this checklist, tab to each section and fill in your information directly on this form. You can then print the checklist for your personal use or save it to your hard drive and e-mail it to smithcj@promotionwatch.com. Upon receipt of your e-mail, one of our Promotion Watch experts will contact you.



                                S W E E P S T A K E S   C H E C K L I S T

RETAINING PROFESSIONALS (check appropriate box(es) below) 

 FORMCHECKBOX 
  Sweepstakes organizer/fulfiller                                                      
 FORMCHECKBOX 
  Legal                                                                                       

 FORMCHECKBOX 
  Contest organizer/fulfiller/judge                                                     
 FORMCHECKBOX 
  Winner clearance investigations                                         

ENTRY REQUIREMENTS  (check appropriate box(es) below)

 FORMCHECKBOX 
  No purchase necessary   FORMCHECKBOX 
  One entry per person   FORMCHECKBOX 
  One entry per family/household    FORMCHECKBOX 
  Enter as often as you like   FORMCHECKBOX 
  One entry per envelope

 FORMCHECKBOX 
  Random draw

       FORMCHECKBOX 
  Official entry form

       FORMCHECKBOX 
  Alternate means of entry

       FORMCHECKBOX 
  Entry form combined with:

             FORMCHECKBOX 
  Refund certificate

             FORMCHECKBOX 
  Cents-off coupon

             FORMCHECKBOX 
  Premium offer

       FORMCHECKBOX 
  Winner notified by mail

       FORMCHECKBOX 
  Drawing date       
 FORMCHECKBOX 
  Entries must be received by:       
 FORMCHECKBOX 
  Instant win

       FORMCHECKBOX 
  Rub-off

       FORMCHECKBOX 
  Matching

       FORMCHECKBOX 
  Alternate means of obtaining game piece

       FORMCHECKBOX 
  Winning game piece must be sent by registered mail 

       FORMCHECKBOX 
  Winning claims must be received by:      
       FORMCHECKBOX 
  2nd chance drawing/date       
       FORMCHECKBOX 
  2nd chance entries must be received by:       

ELIGIBILITY REQUIREMENTS (check appropriate box(es) below)

 FORMCHECKBOX 
  Geography

       FORMCHECKBOX 
  Residents of U.S.

       FORMCHECKBOX 
  Residents of Continental U.S.

       FORMCHECKBOX 
  Residents of state(s) of      ,       ,       ,      
       FORMCHECKBOX 
  Military APO’s/FPO’s

Note:  Alcoholic beverage and motor fuel manufacturers/distributors have additional legal restrictions to consider and may have to avoid certain states.

 FORMCHECKBOX 
  Affiliation with sponsor prohibited

 FORMCHECKBOX 
 Employees  FORMCHECKBOX 
 Their families   FORMCHECKBOX 
 Affiliates  FORMCHECKBOX 
 Subsidiaries  FORMCHECKBOX 
 Retailers   FORMCHECKBOX 
 Wholesalers  FORMCHECKBOX 
 Licensees  FORMCHECKBOX 
 Printers  FORMCHECKBOX 
  Ad agencies   FORMCHECKBOX 
 Promotion agencies

 FORMCHECKBOX 
  Age

       FORMCHECKBOX 
  No restriction

       FORMCHECKBOX 
  Under age      , prize must be claimed by parent or guardian

       FORMCHECKBOX 
  Must have reached age       by       to enter

       FORMCHECKBOX 
  Must have reached legal age to drink in entrant’s state of residence (alcoholic beverage sponsored) 

       FORMCHECKBOX 
  Must have reached age of       by       to win particular prize

       FORMCHECKBOX 
  Guest accompanying winner of prize trip for two must have reached age of       by      
Note:  Is prize appropriate for minor?  Is trip prize appropriate for winner to be accompanied by minor?

PRIZES (check appropriate box(es) below)

 FORMCHECKBOX 
  Odds of winning

 FORMCHECKBOX 
  All prizes will be awarded

 FORMCHECKBOX 
  All prizes will not be awarded

 FORMCHECKBOX 
  Approximate retail value of each prize: $     ,   $     ,   $     ,   $     ,   $     ,   $     ,   $     ,   $     

 FORMCHECKBOX 
  Approximate retail value based on, e.g., furthest point of departure

 FORMCHECKBOX 
  Combined approximate retail value of all prizes $     

 FORMCHECKBOX 
  Artwork accurately depicts real prize

 FORMCHECKBOX 
  Substitutions (check appropriate box at right) 
         FORMCHECKBOX 
  No      FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  Cash equivalents (check appropriate box at right) 
         FORMCHECKBOX 
  No      FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  Transferable (check appropriate box at right) 
         FORMCHECKBOX 
  No      FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  Transferable prior to awarding (check appropriate box at right) 
         FORMCHECKBOX 
  No      FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  One prize per (check appropriate box at right)               FORMCHECKBOX 
  Person                            FORMCHECKBOX 
  Family                        FORMCHECKBOX 
  Household

 FORMCHECKBOX 
  Trip prizes

       FORMCHECKBOX 
        nights lodging

       FORMCHECKBOX 
  Must be taken by      
       FORMCHECKBOX 
  Dates subject to availability, and some blackout days may apply

       FORMCHECKBOX 
  Class of travel      
       FORMCHECKBOX 
  Travel arrangement must be made through      
       FORMCHECKBOX 
  Includes meals   FORMCHECKBOX 
  No    FORMCHECKBOX 
  Yes

       FORMCHECKBOX 
  Includes all expenses

       FORMCHECKBOX 
  $      toward expenses
 FORMCHECKBOX 
  Does not include expenses

 FORMCHECKBOX 
  Hotel accommodations      
 FORMCHECKBOX 
  Winner responsible for passport, visa, entry/exit fees

 FORMCHECKBOX 
  Vehicle prizes

 FORMCHECKBOX 
  Title and registration fees responsibility of winners

 FORMCHECKBOX 
  Color and options at discretion of sponsor 

 FORMCHECKBOX 
  Prize to be delivered at dealership nearest winner 



Note:  “All expense paid” is difficult to define and administer and can lead to misunderstandings.  Use caution with descriptive words, i.e. ,“deluxe trip for two”

            should, in fact, be deluxe as defined by travel industry standards.  

MISCELLANEOUS PROVISIONS 

(check appropriate box(es) below)


 FORMCHECKBOX 
  Void where prohibited, taxed or restricted                                                           FORMCHECKBOX 
  Not responsible for lost, late, misdirected, incomplete or illegible entries

 FORMCHECKBOX 
  Void in state(s) of      ,      ,                                                                       FORMCHECKBOX 
  Taxes are responsibility of winner

 FORMCHECKBOX 
  Official winners list available to requests received by                                       FORMCHECKBOX 
  Affidavit of eligibility
 FORMCHECKBOX 
  Return date                                                                                                        FORMCHECKBOX 
  Publicity release

 FORMCHECKBOX 
  Other releases                                                                                                        FORMCHECKBOX 
  Mechanism to address seeding errors

 FORMCHECKBOX 
  Travel companion liability release 

CONTESTS (check appropriate box(es) below) 

 FORMCHECKBOX 
  Proof of purchase requirements      

 FORMCHECKBOX 
  Competitive skill

       FORMCHECKBOX 
  Musical   FORMCHECKBOX 
  Mathematics   FORMCHECKBOX 
  Knowledge/Memory   FORMCHECKBOX 
  Writing   FORMCHECKBOX 
  Artistic   FORMCHECKBOX 
  Baking 

 FORMCHECKBOX 
  Entries must be original            FORMCHECKBOX 
  Entries become property of sponsor                FORMCHECKBOX 
  Mechanisms for breaking ties      

· Additional consideration, such as bonding, registration and other legal issues should be addressed in concert with your advisors.

· We recommend using the services of an experienced sweepstakes organizer/fulfiller to help in planning the promotion and to coordinate all of the administrative, legal and fulfillment activities.  

INTERNET LANGUAGE (check appropriate box(es) below) 

 FORMCHECKBOX 
  Sponsor reserves the right, at its sole discretion, to cancel, terminate or suspend this promotion should viruses, “bugs”, unauthorized human intervention or

      other causes beyond the control of sponsor corrupt or affect the administration, security fairness or conduct of this promotion.  Sponsor is not responsible

      for any problems or technical malfunction, including any injury or damage to participant’s or any other person’s computer related to or resulting from

      participation or downloading any materials in this promotion.

 FORMCHECKBOX 
  Not responsible for technical, software, or telephone failures of any kind, lost or unavailable network connections, or failed, incomplete, garbled or deleted

      computer or network transmissions. 
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